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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 disk #ex Floppy Disk Hard Disk Optical Disk Magnetic B
metallic platters sraaTa Tapes
2 Fake emails =T spoof or Roaming Spaming Playing Phishing D
email TZurard.
3 T flash Pen Drive Memory Hard Drive RIEETR:CY A
drive 3T¥ FEUIETA. Drive
4 images T vector drawn bit map line art images T ATET B
columns and rows T images images
format 7&T save ZIaTa.
5 | viruses, Malware etc. RIECE Server Antivirus LAN Browser B
FLAHTET SToT 7 Software
install and update e
6 | Header sr=raT Footer & By Next Page Previous On every page T ATE C
default FroreT Ut 7% fiz Page
gra?
7 2 text AT EA Convert Columns Text Change B
&t 9 columns \EY
split FETATHTST ATILATT
3 Mail Complete Finish & Finish Mail Complete & B
merge 0T FYd. Mail Merge Merge Merge Merge
9 2 document Insert Review View Page layout A
wed clip art add FXOATHTET
EICEGIGE
10 | sroor table T background FIET =T A
color 3 a&ar
11| MS Excel 2010 7l Insert tab add tab link tab embed tab A
worksheet T£¥ header&
footer HTATATHTEET TAT
IS SIS FHAT?
12 Home Tab w&fier Sort and View Data Page Layout Insert B
Filter Commands
T Wy qeaT
ITASH 3T,
13 | Azzrom weoms text Descending Ascending Vertical Vertical d) B
Numeric
___Sorting 3.
14 | Lookup functions = 1 FIET I A
parameter TEUNS IYEY.




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 | cell wefter sty Ctri+K Ctrl+F Ctrl+S Ctrl+X B
STITATEATEN ...
EIECISH

16 Page =47 particular side T Style Alignment Horizontal Guideline B
text set FXATATEY

option FTILATT.

17 ArETF 5T slide show animations stop slide exist from A
function key =T aTI¥ grar. show slide

18 | PowerPoint Presentation Jjpg gif wav RIEETR:CY D
AT @At __ File
Format =T 4.

19 Set up show Slide Rehearse Custom C
T 3V I Slide =T Transition Timings Animation
ARTT=AT F54T Rehearsal
wE AT

20 polygon T move dragged right click left click double click A
FLOATETE mouse AT
FIE AN,

21 computers Mainframe Super Laptop Mini C
FET=AT SHRTCH A T
briefcase TeX T rFHATH.

22 | Forward button 7% 9T ATEY T AR Foeft Foeft o AT ATE A
FET ATAAT SHA delete FeT EIE
ST QTFAT?

23 T light Keyboard Light Pen Monitor Voice Input B
sensitive input device 3Tg .

24 .edu, .com, .org, .net, .gov qLET =TH A
2 Standard Internet
address domain code
.

25 format =T aTIT PPF PMF PDF FriT ATEY c

F& A0 documents
open & read F¥ 9T,




